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Access to Education: School Attendance Statutory Support Request. 
	School:                                                                                                         Telephone: 

Completed by:                                                                                               Date:
                                                                                  
Job Title: 


	
Name of pupil:    

DOB:  

Year group: 

Address (must include postcode): 



	                                   


	Full names of parents/carers:

	Telephone numbers:

	Relationship to child:

	



Others with parental responsibility:

	
	

	Name(s) of any known siblings:
	DOB:
	School:

	Are you aware of any other agencies involved?  YES/NO 
If yes, please give details below:






	Why has the pupil been absent?  Please attach a current registration certificate and use this space to give an explanation of coding and further relevant details, e.g. information about illnesses, reasons given etc.













	Chronology of action taken by school to improve attendance (letters, telephone calls home visits, meetings etc)
Plans to be included 

	Date
	Action
	% attendance
/occasions late

	














	
	



STATUTORY INTERVENTION REQUEST
	


PN related to LATT - Leave of Absence in Term Time.                      
*To include - Registration certificate that also includes how the school were notified on the absence, parental communication and signed and dated by the headteacher. (A valid LATT form if available – but not essential from September 2024) 
Dates requested for the Penalty Notice     ………………………………
Stage 1- non-attendance 
	


Attendance Warning – “Notice to Improve” ensure all evidence is included in the bundle request.
Not exhaustive but to include, casework, plans, reports, registration certificate, medical evidence. 	
*School is responsible for the completion of information requested as highlighted below: 	
Between [date} and [date] s/he attended for [number of sessions] out of a possible [number of sessions], giving an attendance rate of [per cent]. 
IF THE REQUIRED IMPROVEMENT IS NOT MADE BETWEEN [DATE – 4 days from date on this notice] AND [6 weeks from first date] AND THERE ARE ANY FURTHER SESSIONS OF UNAUTHORISED ABSENCE WITHIN THIS SPECIFIED IMPROVEMENT PERIOD, YOU, AS THE CHILD’S PARENT* 
Note: A warning won’t be issued unless the above information is completed. 
Stage 2- non-attendance (this won’t be considered unless a “Notice to Improve “has been issued)
	


Request for The LA School Support - referral for statutory intervention- indicate which option.
        Date the Notice to improve was requested by school    ……………………………
	


School Attendance Panel – school casework to be included. 
	


Statutory Legal Intervention – Prosecution- Bundle of evidence included.  
Declaration: I confirm that the school will not routinely authorise any further absences without justifiable evidence following a request for a Notice to improve from the Access to education – school support team and parents have been advised of this fact.

Headteacher’s signature: ______________________________
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